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If you have any queries regarding filling in this form, please telephone 020 8820 7000 and ask for the Special Educational Needs Assessment and Monitoring Team.

What The Learning Trust is looking for:

1. Do the child’s needs meet the Joint Criteria for Statutory Assessment of Special Educational Needs?

2. Can the school provide evidence they have undertaken appropriate interventions over time to meet the child’s special educational needs?

If the answer to both these questions is Yes then a statutory assessment will be agreed by The Learning Trust.

In most cases if the answer to either question is no, The Learning Trust will not agree to statutory assessment.

The Learning Trust expects all schools to meet their responsibilities at School Action and School Action Plus.

The Joint Criteria for Statutory Assessment of Special Educational Needs

The Joint Criteria is available here: http://www.learningtrust.co.uk/special_needs/general_information/policies_procedures.aspx  
This is the criteria that The Learning Trust uses to determine if a child’s needs are at a level that probably requires a statement of special educational needs. 
Evidence of appropriate interventions undertaken over time by the school

When determining whether the school has made appropriate interventions over time (in most cases at least 6 months) The Learning Trust expects the following:
· At least two Individual Education Plans (IEPs) or equivalent. These must include:

· a current IEP 

· one or more reviewed IEPs that follow each other in a logical progression and thus present a consistent picture of the child’s development over time

· Specific Measurable Achievable Realistic and Timed (SMART) targets. Vague targets such as ‘To improve behaviour’ are not appropriate.

· Targets that take into account the recommendations of professionals involved with the child

· Targets that focus on the child’s particular special educational needs, for example literacy targets for a child with a specific literacy difficulty

· The child’s Foundation Levels or National Curriculum attainment levels (including P levels) if the child is in Year One or above.

· Appropriate reports from the professionals involved with the child. These reports will normally contain advice and recommendations that the school have acted on as well as giving an insight into their particular needs.

In exceptional circumstances it is possible that evidence of appropriate interventions over time will be limited. The Learning Trust will consider these very rare cases on their particular merits. 
Form SA1

Request for Statutory Assessment of Special Educational Needs by a School
Pupil Details:

	First name(s):
	

	Surname:
	

	Date of Birth:
	
	National Curriculum Year:
	

	School:
	
	Unique Pupil Number:
	

	Gender:
	
	
	

	Ethnicity:
	
	Religion:
	

	Pupil’s Home Address:
	

	
	Postcode:
	


Parent/Carer Details:

	Title:
	
	First Name:
	
	Surname:
	

	Relationship to Child:
	

	Parent/Carer Address:
	

	
	Postcode:
	

	Parent/Carer Telephone:
	Home
	
	Work
	
	Mobile
	

	Home Language:
	
	Translation Required
	Yes
(
No
(


Care Details:
	Looked After Child
	Yes
(
No
(
	If yes, Authority Holding Care Order:
	

	Type of Care Order:
	
	Care Order Start Date:
	

	Does the pupil live with parents
	
Yes
(
No
(

	Does the pupil live with foster carers
	
Yes
(
No
(

	Does the pupil live in a children’s home?
	     Yes
(
No
(

	Name of Social Worker:
	
	Contact Telephone:
	

	Social Worker Address:
	

	
	Postcode:
	

	Any other care details which may be helpful:


Request Details:

	Name of person requesting Statutory Assessment:
	

	Date request sent:
	

	Section 1: Pen Picture

Please write a pen picture of the child. This will be a paragraph giving a general overview of how the child’s needs present at school.


	Please tick areas of SEN identified:

	(
Cognition and Learning 
	

	(
Communication and Interaction
	

	(
Behavioural, Emotional and Social Development
	

	(
Sensory and/or Physical Needs
	

	(   Medical Condition (please specify)


	Section 2: Attainment levels

If the child is in Year One or above you must provide their current National Curriculum attainment levels or P levels in the core areas. You must also provide a history of their attainment levels for each year they have been at the school, for example if the child is in Year 4 you must provide their attainment levels for Year 1, 2 and 3.

Subject

Current Level

Year 
Year
Year
Year
Year
Year
Year
Reading

Writing

Mathematics




	Section 3: Pupil’s Views
( Views attached
( Pupil is unable or unwilling to give their views


	Section 4: Please specify below how the child meets the requirements of the SCAN (Significance of the Child’s Achievements Now) criteria as set out in the Joint Criteria for Statutory Assessment of Special Educational Needs:



	Section 5: Please specify below how you have met the requirements of AUDIT (Assessments Undertaken and Direct Intervention over Time) as set out in the Joint Criteria for Statutory Assessment of Special Educational Needs:



	Section 6: Please specify the Provision Likely to be needed Additional to that Normally Available (PLAN) as set out in the Joint Criteria for Statutory Assessment of Special Educational Needs: 


Please return this form together with evidence of appropriate interventions over time as specified in the guidance in order that the request may be considered by The Learning Trust.
	Summary of evidence you have included for the Preassessment Panel to consider
· Current Education Plan 
· Reviewed Education Plans demonstrating appropriate interventions over time

Professional reports:

Agency

Name 

Role 

Date of Report

Community Health Services
Educational Psychology Service

Children and Young People’s Services

Education Attendance Service

Speech and Language Therapy Service

Other (please specify)




	Headteacher Confirmation

	I confirm that the Statutory Assessment procedures have been fully discussed with this pupil’s parent(s) and that they have had the opportunity to see the attached information supporting the request.

	Signed
	

	Date
	


Please return this completed form to the SEN Assessment and Monitoring Team at:  

The Learning Trust, Hackney Technology and Learning Centre, 1 Reading Lane, London  E8 1GQ

Guidance Notes on Form SA1: Request for Statutory Assessment of Special Educational Needs by a School
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