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Special Educational Needs Profiling

Guidelines for playgroups and nurseries

SEN profiling provides a framework within which early years settings may meet their obligation under the Code of Practice for a graduated system of intervention for children with special educational needs. These guidelines are intended to help playgroups and nurseries complete the relevant forms effectively. 

General Considerations

· Please keep recorded information clear and specific.

· Use extra sheets where necessary to give a fuller picture. 

· Attach additional information, as necessary, in order to give a more complete profile of the child.

· Please refer to relevant Learning Trust and DfES documentation.

· The SENCO is responsible for ensuring that the forms are completed appropriately. 

· The Educational Psychology Service runs an advice service for early years workers on Wednesday afternoons during the school term and the Profiling forms, as well as any other EY issues, can be discussed with the psychologist.

Summary Sheet

The Summary Sheet should be completed at the same time as the Early Years Action Form. It is intended to provide basic information, which should be updated as necessary, as the intervention proceeds. 

Early Years Action

If there are still concerns, despite differentiation, intervention at Early Years Action can be started. The meeting to discuss this may involve early years representatives, parents/carers and others concerned, as appropriate. Where parents/carers have not given their consent to intervention, or cannot be engaged, playgroups/ nurseries should record parental/carers’ views and attempts to engage them. Please indicate if parents/carers have been invited but are unable to attend the meetings.

The baseline information should include the child’s skills and learning style as well as areas of difficulty. An individual child’s performance can vary across settings. It is therefore important, where possible, to look for multiple sources of evidence of a child’s performance in different roles and situations.

The assessment process should focus on:

· The child’s learning characteristics

· The learning environment that is provided for the child

· The task 

· The teaching style.

Please use information from previous educational experiences.

*Progress through the Stepping Stones towards the Early Learning Goals in the six areas of learning should be indicated. 

*Please attach examples to show how work has been differentiated e.g. planning sheets.

Early Years Action Plus

This form should be completed when it is decided that it is necessary to involve external services and specialists to provide additional or different strategies to those provided at Early Years Action. Staff, parents/carers and others concerned, should be involved including the pupil, if appropriate. Where parents/carers have not given their consent to intervention, or cannot be engaged, schools should record parental/carers’ views and attempts to engage them.

Please indicate if parents/carers have been invited but are unable to attend the meetings.

Review

Ideally IEPs should be continually kept ‘under review’ and as such can be reviewed at any time. The Code of Practice states that IEPs should be reviewed at least three times a year. Young children may need reviews to be held more frequently.
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