How to Apply for Courses
The majority of training courses are administered by the CPD and Training Administration Team in the Learning and Standards Directorate unless otherwise stated.

For all courses you must complete the appropriate application form, ask your Headteacher/Line Manager to approve your attendance by signing the form and fax to the administrator corresponding to the course code.  
Applications must be received no later than one week before the start date of the course.

You will receive a confirmation letter from the team with details of the venue and any pre-course preparation required.  Please do not book supply cover until you have received confirmation.
The team’s contact details are:
CPD Courses – All codes except SEN, SLT and EY
These courses are administered by Mireille Large, CPD & Training Administrator using the CPD application form; contact details are:
Mireille Large
Tel:  020 8820 7485
Fax: 020 8820 7232
cpdadmin@learningtrust.co.uk 
CPD Admin - The Learning Trust, 1 Reading Lane, London E8 1GQ

The CPD & Training Administrator can answer most queries about the courses but they will refer you to the Course Leader for more detailed enquiries.

SEN Courses – SEN Codes only
SEN courses are administered by Barbara Carpenter, SEN Administrator using the SEN application form; contact details are:
Barbara Carpenter

Tel:  020 8820 7326
Fax: 020 8820 7446

barbara.carpenter@learningtrust.co.uk 
SEN & Inclusion Team - The Learning Trust, 1 Reading Lane, London E8 1GQ

Speech and Language Therapy Courses – SLT Codes only
Speech and Language Therapy courses are administered by Bernadette Baker, using the SLT application form; contact details are:

Bernadette Baker 





Tel: 020 7014 7025





Fax: 020 7014 7001


sltinfo@chpct.nhs.uk 
Hackney Ark - Downs Park Road, London, E8 2HY

Early Years Courses – EY Codes only
Early Years courses are administrated by Caroline Kiely, Training Support Officer, using the Early Years and Play application form, contact details are:

Caroline Kiely
 

Tel: 020 8820 7334




Fax: 020 88207450



caroline.kiely@learningtrust.co.uk 

Early Years & Play - The Learning Trust, 1 Reading Lane, London E8 1GQ
