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1 Introduction

Overview
Following the first School Workforce Census pilot in January 2008, version 1.10 of the SWF module provides the functionality required to generate the Autumn 2008 pilot census return.

The Autumn return includes the facilities to return Qualifications data, and Curriculum data from schools that employ the Integris Timetable module. An import facility for staff absences is also provided, to aid those schools who will start their SWF returns in January 2009.

Compatibility
The Integris School Workforce Census module is compatible with version 6.89.00 of Integris or later.

It will not operate correctly with earlier versions of Integris, and you are therefore advised to check your current version of Integris before upgrading the SWF module to version 1.10.
Installation Instructions

A full set of installation instructions is provided on the release CD.

As with the Integris School Census module, the SWF Census module is provided within its own installer. This is because the module must be installed along with a series of DCSF supplied validation style-sheet files, some parameter text files, and some Microsoft XML components.

The installer for version 1.10 of the SWF module contains the very latest style-sheet files from the DCSF for the autumn return. These may differ from the style-sheets used for the January 2008 collection in cases where the DCSF has identified faults with their style-sheets and has issued corrections to software suppliers and Local Authorities.
2 SWF Census Parameters
Overview

The SWF Census Parameters window allows you to define which year and period’s Census return you are assembling, and which information to include in the return.

In version 1.10, this window has been modified to allow you to prepare for the Autumn 2008 return.

SWF Census Parameters Modifications
The SWF Census parameters window now appears as follows.
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Figure 1 – SWF Census Parameters
You are now able to select the return period ‘Autumn (Oct)’ for the Census year 2008. Note that you are still able to select the ‘Spring (Jan)’ return period, so that Local Authorities can continue to perform trial Spring returns with their schools should they wish to do so.

If the Autumn return period is selected, the following Data Modules will become available for inclusion. You must specify which of these Data Modules are to be included in your return from school level, and which should be excluded from the return because your Local Authority will be providing the data.

	Data Module
	Notes

	Staff Details
	This must always be included in the return. You cannot exclude it, as it includes details such as the staff name and teacher number.



	Contracts / Service Agreements
	Only those staff members who have joined or left during the previous term will be included in the return.



	Curriculum Details
	This information only needs to be returned from schools that use an timetabling system which is integrated with their MIS.

The Curriculum Details data module will only be available for inclusion if you have the Integris Timetable module installed.



	Qualifications
	This information needs to be returned for teaching staff, and for teaching assistants involved in the teaching of mathematics or science.




NOTE that unless you are asked by your Local Authority to exclude a particular data module from the return, you should leave your SWF Census Parameters so that all data modules are included in the return.
The Absent on SWF Census Day field, Staff Absences data module and Vacancies and Occasional Teachers data modules do not form part of the Autumn return, and will automatically be ignored.

3 Data Entry

Overview

The Data Entry menu has been expanded with three new functions in SWF version 1.10.

Staff Qualifications Set-up allows you to dictate which Teaching Assistants are involved in the teaching of mathematics or science, and therefore should have their Qualifications data included in the return.

Staff Curriculum Data generates a report, allowing you to review the Curriculum data which will be included in the return from the Integris Timetable module.

Import Staff Absences from CSV file provides a means to populate the Staff Absences area en-masse. It does not relate to the Autumn return, as the Staff Absences data module does not form part of that return period.

The Data Entry menu window now appears as follows.
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Figure 2 – Data Entry Menu
Double-clicking on an entry in this menu will invoke the corresponding function.

Staff Qualifications Set-Up

The Autumn SWF Census return includes the collection of staff qualifications data. The qualifications data is required for Teachers (both directly employed and agency teachers), and for those Teaching Assistants who are involved in the teaching of mathematics or science.

If this data is being returned from school level, you should ensure that the Qualifications data module is set to be included in your return within the SWF Census Parameters window. When generating the Census return, any entered Qualifications data will be automatically included for those staff with an SWF Census Category of:

· Teacher – Employed by School or LA

· Teacher – Agency / Service Agreement

[image: image5.png]‘SWF Census Parameters
Retun Period
Sping an) Summer May) © Auturn (0ct)

Rtun Setings
Curent Census Year  [2008 [ RetunDate [20CT 2008

Overide default census retun date

SWF Census Expart Path

[5:Ghaea o
Data Modkdes
StltDetsis @ lchde [T Miimum st onp
Ickde @ Ercluce
Contacts / Senice Aeemets @inchde O Evclde
Inckade O Ercluce
Curioukm Detals @inchde O Evclde
Qualicaions @inchde O Evclde
Inckade O Ercluce

BR] [ Cancel




There is also a need to tell Integris which of your Teaching Assistants are involved in the teaching of mathematics or science, so that Integris knows to include Qualifications for these staff members too. For that reason, a Staff Qualifications Set-Up window has been added to the Data Entry area.

Figure 3 – Staff Qualifications Set-Up
Clicking on the Add button in this window will invoke the standard Staff Find tool, allowing you to choose which staff members are Teaching Assistants involved in the teaching of mathematics or science. These staff members will then be added to the list of those to have their qualifications data returned.
Note that if you select any members of staff who do not have the SWF Census Category of ‘Support – Teaching Assistant’, they will not be added to the list. This is because any Teachers or Agency Teachers are always included in the return, and any Other Support Staff or Out of Scope staff members will never have this data included in the return.

Should you wish to remove any Teaching Assistants from the list, for example to indicate that they are no longer involved with these subjects, simply highlight the relevant staff members in the list and click on the remove button.

Staff Curriculum Data

For the Autumn return, Secondary schools who run a timetabling module integrated with their MIS need to return certain curriculum data as part of the SWF return.

Within Integris, this data is read from the Timetable receptacle module if it is being used (Timetable.lbr). As the data is automatically drawn from the timetable, there is no data entry mechanism for Curriculum Details within the SWF module.

Instead, the SWF module now provides a Curriculum Details report which allows you to examine what data will be extracted from the timetable and included in the SWF return. This allows you to identify any unexpected or missing information, and make the appropriate changes to your timetable rotas to ensure all data is correctly returned.

Double-clicking on the Staff Curriculum Data item on the Data Entry menu will display the following report.
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The report lists all staff members who will have any curriculum data included within the SWF Census return.
To determine what staff curriculum data will be included:

· Integris will examine the current master rota only.
· Each staff member with a SWF Census category of Teacher or Teaching Assistant will have each of their teaching periods examined.

· The start and end times of the period structure will be used to determine how many hours are spent per week teaching each of these teaching sets. Note that if the school uses a two, three or four week timetable cycle, the average of the weeks will be taken.
· If any teaching sets do not have a Year Group entered, the data will not be returned. This will be reported on the Curriculum data report above.

· For all teaching sets with a Year Group entered, the Subject attached to that Teaching Set is examined.

· If that Subject has a DCSF Subject associated with it, the data will be included in the return against that DCSF subject.

· If that Subject does not have a DCSF Subject specified, the data will not be included in the return, and that entry will appear on the above Curriculum report under the heading non-DCSF subjects.

By using the DCSF Subject in this way, schools are free to set up whatever Subjects they wish for timetabling purposes, and can specify which DCSF subject each subject ‘maps to’ for the purpose of the return.

In the above example report for Mrs Jane Doe, you can see that 9 hours of curriculum data will be returned (5 for Year 10 Geography; 2 for Year 10 English; 2 for Year 11 English). 6 hours of curriculum data will not be returned.

In the case of Year 10 Practical Geography, this is because that subject has not been allocated to a DCSF subject. Therefore, Integris does not know which DCSF subject to export this time as in the return file. The remaining 3 hours correspond to teaching sets which do not have a Year Group attached to them. A Year Group will need to be assigned to the teacher’s teaching sets for this data to be included in the return.
Import Staff Absences from CSV File

Staff Absence data is not returned as part of the Autumn 2008 SWF census return. Instead, it is returned during the Spring return period.

A new Import Staff Absences from CSV File utility has been added to the SWF module, to assist schools in rapidly collecting their staff absence data. This is particularly useful for those schools who are commencing their SWF returns in Spring 2009, and who may currently be recording this information in a spreadsheet.
Double-clicking on the Import Staff Absences from CSV File option on the Data Entry menu will prompt you to select a CSV file.

The CSV file must be formatted as follows to be successfully import:

· The first line will be a header line, and not contain any staff absence data

· Each subsequent line will represent one staff absence record

· The CSV file will contain the following columns in order:

	Field
	Notes

	Staff Reference Number
	The numerical value shown as Reference on the General > Staff Details > Edit window.


	Absence Category Code
	Must be one of the following values:

MAT (for Maternity / Paternity leave)

OTH (for Other paid authorised absence)

PUB (for Paid absence for public duties)

SEC (for Secondment)

SIC (for Sickness)

TRN (for Training)

UNA (for Unauthorised absence)

UNP (for Unpaid, authorised absence)



	Payroll Absence Category
	Can be any freely entered text


	First Day of Absence
	Must be in the format dd/mm/yyyy


	Last Day of Absence
	Must be in the format dd/mm/yyyy


	Working Days Lost
	Numeric, to the nearest half day (e.g. 4, 3.5 or 6.0)



If there are any additional columns at the end of the import file, these can be ignored.

The Staff Reference number is used to determine which staff member to import the absence data against. If a member of staff cannot be located because the reference number does not exist, an entry will be added to an import error log which is exported at the end of the process.
If the mandatory fields (Reference, Absence Category Code and First Day of Absence) are missing, that line cannot be imported.

At the end of the import, a message similar to the following is displayed.

Figure 4 – Import Message
The message will inform you how many records have been successfully imported, and how many records were found which could not be imported. The location of the error log which details why certain records were not imported is also displayed.
The error log contains the data from the original CSV file which could not be imported, along with details of why it was rejected. As the format of the file is similar to the import format, it means that you can correct the data in the error log file and re-import that file, rather than needing to re-import all the records in the original CSV.
Appendix A – School Workforce Fields
The School Workforce Census consists of a number of different Data Modules:
· Staff Details (optionally including Absent on SWF Census Day)

· Contracts / Service Agreements

· Staff Absences

· Curriculum Details

· Qualifications

· Vacancies and Occasional Teachers

Different Data Modules are returned during different return periods.

Spring (January) Return
	Data Module
	Details

	Staff Details
	Returned for all current members of staff in service on Census Day.

Also returned for any former members of staff who are included in the return because they have Contracts / Service Agreements or Staff Absences which need to be included in the census.



	… including Absent on SWF Census Day
	Returned for all staff members included in the census.

	Contract / Service Agreements
	All items returned for all current Contracts / Agreements for all members of staff in service on Census day.

Non-payment items also returned for any staff members with a Start Date or End Date between 1st September and 31st December (inclusive) of the previous year. (For example, those contracts which have ended during the previous term).



	Staff Absences
	All absences returned where the First Day or Last Day of absence falls during the previous calendar year (i.e. from 1st January to 31st December inclusive).



	Curriculum Details
	Not returned



	Qualifications
	Not returned



	Vacancies and Occasional Teachers
	All Vacancies and Occasional Teacher counts returned.




Summer (May) Return
	Data Module
	Details

	Staff Details
	Returned only for those members of staff for whom Contract / Service Agreement data is included.



	… including Absent on SWF Census Day
	Not returned.

	Contract / Service Agreements
	Non-payment items are returned for any staff contracts with a Start Date or End Date between 1st January and 30th April (inclusive) of the current year. 

(For example, those contracts which have started or ended during the previous term).



	Staff Absences
	Not returned.



	Curriculum Details
	Not returned



	Qualifications
	Not returned



	Vacancies and Occasional Teachers
	Not returned.




Autumn (October) Return
	Data Module
	Details

	Staff Details
	Returned only for those members of staff for whom Contract / Service Agreement data, Curriculum Details or Qualification data is included.



	… including Absent on SWF Census Day
	Not returned.

	Contract / Service Agreements
	Non-payment items are returned for any staff contracts with a Start Date or End Date between 1st May and 31st August (inclusive) of the current year. 

(For example, those contracts which have started or ended during the previous term).



	Staff Absences
	Not returned.



	Curriculum Details
	For secondary schools running the Integris Timetable module only, all items for Teachers and Teaching Assistants with curriculum data.



	Qualifications
	All items for Teachers and Teaching Assistants involved in the teaching of Maths or Science for whom Qualification data is held and required (i.e. those qualifications prior to 1986).



	Vacancies and Occasional Teachers
	Not returned.




The sections below list each of the fields that are included in each of the data modules, and for which categories of staff those fields are exported. You may enter data into these fields for other categories of staff if you wish, but this data will not be exported within the SWF Census return.
A.1 Staff Details Data Module

The Staff Details data module is always exported, as it conveys the basic data of which staff member the other data items relate to.

For the Spring return, all staff members will be returned who are in regular service on the SWF Census day. In addition to these Current Roll staff members, Staff Details will be returned for any Former Roll staff members who have Contract or Absence records to be included in the Census return.

For the Summer return, the only staff members who will be returned are those who have ‘continuous’ contract data to be returned (see below for details). This may result in Former Roll staff members being included in the return, where they left the school in the previous term.

For the Autumn return, staff members will be returned if their Curriculum or Qualifications data is being returned, or if they have ‘continuous’ contract data to be returned (see below). Again, this may result in Former Roll staff members being included in the return.

The following table describes each of the fields which forms part of this data module, and the SWF Census Categories for which the field is exported.
	School Workforce Field
	Where can I enter this data, and how is this data exported?
	Teachers – Directly Employed
	Teachers – Agency / Service Agreement
	Teaching Assistants
	Other Support Staff

	Teacher Number
	This is the DCSF / GTC number entered on the Staff Details > Personal tab.


	(
	(
	(
	(

	Family Name
	This is the Legal Surname entered on the Staff Details > Personal tab.


	(
	(
	(
	(

	Given Names
	These are the First Name, Second Name and Third Name entered on the Staff Details > Personal tab.


	(
	(
	(
	(

	Former Family Name
	This is the Maiden Name entered on the Staff Details > Personal tab.


	(
	
	(
	

	National Insurance Number
	NI Number is entered on the Staff Details > Personal tab.


	(
	(
	(
	(

	Gender
	Gender is entered on the Staff Details > Personal tab, as either Male, Female, Not Known or Not Specified.

Male is exported as 1, Female as 2, Not Known as 0 and Not Specified as 9.


	(
	(
	(
	(

	Date of Birth
	Date of Birth is entered on the Staff Details > Personal tab.


	(
	(
	(
	(

	Ethnicity
	Ethnicity is entered on the Staff Details > Additional Info tab.

The values displayed in this drop-down list are taken from the Ethnicity parameter which is also used for student data (General > Parameters > Ethnicity).

NOTE that only certain values are permitted for staff members as part of the SWF Census return, specifically:

WBRI - White – British

WIRI - White – Irish

WOTH - Any Other White Background

MWBC - White and Black Caribbean

MWBA - White and Black African

MWAS - White and Asian

MOTH - Any other mixed background

AIND - Indian

APKN - Pakistani

ABAN - Bangladeshi

AOTH - Any other Asian Background

BCRB - Black Caribbean

BAFR - Black – African

BOTH - Any other Black background

CHNE - Chinese

OOTH - Any Other Ethnic Group

REFU - Refused

NOBT - Information Not Yet Obtained

The values ‘Traveller of Irish Heritage’ or ‘Gypsy / Roma’ are not permitted.

If Ethnicity has not been entered (i.e. it is blank or Not Specified), it will be exported as NOBT – Information Not Yet Obtained.


	(
	(
	(
	(

	QT Status
	Qualified Teacher Status can be entered on the Staff Details > Qualifications tab.


	(
	(
	(
	

	HLTA Status
	Higher Level Teaching Assistant Status can be entered on the Staff Details > Qualifications tab.


	(
	
	(
	(

	QTS Route
	Qualified Teacher Status Route can be entered on the Staff Details > Qualifications tab.


	(
	(
	
	

	Absent on SWF Census Day
	The Absent on SWF Census Day field can be entered on the Staff Details > Personal tab, and can be entered en-masse using the utility with Workforce > Data Entry.

Former staff members will always be returned as ‘Yes’.


	(
	(
	(
	(


A.2 Contracts / Service Agreements

Contracts / Service Agreements data is exported for each Return Period, where the Data Module is chosen for inclusion.
For the Spring return, all items are exported for current Contracts / Service Agreements for staff members in service on the Census Day. This is called ‘snapshot’ contract data.

Non-pay items are also exported for any Contracts / Service Agreements which have started or ended between 1st September and 31st December of the previous year. This is called ‘continuous’ contract data, and may result in Former Roll staff members being included in the return if, for example, they left the school during the previous term.
For the Summer return, non-pay items are exported for any Contracts / Service Agreements which have started or ended between 1st January and 30th April of the same year. Again, this may result in Former Roll staff members being included in the return for this ‘continuous’ contract data.
For the Autumn return, non-pay items are exported for any Contracts / Service Agreements which have started or ended between 1st May and 31st August of the same year. Again, this may result in Former Roll staff members being included in the return for this ‘continuous’ contract data.

Non-pay items are: Contract / Agreement Type, Start Date, End Date, Post, Date of Arrival in School, Destination, Origin, Roles and Hours.

The following table describes each of the fields which forms part of this data module, and the SWF Census Categories for which the field is exported.

	School Workforce Field
	Where can I enter this data, and how is this data exported?
	Teachers – Directly Employed
	Teachers – Agency / Service Agreement
	Teaching Assistants
	Other Support Staff

	Contract / Agreement Type
	Contract Type can be entered on the Contract Add/Edit window, accessed from the Staff Details > Contracts tab.
If no Contract Type is entered, it is exported as the invalid value ‘n/s’, so that a DCSF validation error is triggered to ask you to enter this field.

	(
	(
	(
	(

	Start Date
	Start Date can be entered on the Contract Add/Edit window, accessed from the Staff Details > Contracts tab.


	(
	(
	(
	(

	End Date
	End Date can be entered on the Contract Add/Edit window, accessed from the Staff Details > Contracts tab.

For Former Roll staff members, if no Contract End Date has been entered, or if the Contract End Date is after the staff member’s Leave Date (Staff Details > Personal tab), then the Leave Date will be exported instead of the Contract End Date. This ensures data integrity in case schools forget to end an End Date against the contract.


	(
	(
	(
	(

	Post
	Post can be entered on the Contract Add/Edit window, accessed from the Staff Details > Contracts tab.

	(
	(
	(
	(

	Date of Arrival In School
	Date of Arrival In School can be entered on the Contract Add/Edit window, accessed from the Staff Details > Contracts tab.

	(
	(
	(
	

	Destination
	The Destination can be entered on the Contract Add/Edit window.

	(
	(
	
	

	Origin
	The Origin can be entered on the Contract Add/Edit window.

	(
	
	(
	

	Role Details

	Role
	One or more Roles may be added to a Contract through the Contract Add/Edit window.

	(
	(
	(
	(

	Hours Worked per Week
	Hours Worked per Week may be entered against a Role, not directly against a Contract as a whole. This data can be entered onto the Add/Edit Roles window, accessed from the Contract Add/Edit window.
If all three Hours fields (Hours Worked per Week, FTE Hours per Week and Weeks per Year) are 0, then the Hours section will not be exported.


	(
	(
	(
	(

	FTE Hours per Week
	FTE Hours per Week may be entered against a Role, not directly against a Contract as a whole. This data can be entered onto the Add/Edit Roles window, accessed from the Contract Add/Edit window.

If all three Hours fields (Hours Worked per Week, FTE Hours per Week and Weeks per Year) are 0, then the Hours section will not be exported.


	(
	(
	(
	(

	Weeks per Year
	Weeks per Year may be entered against a Role, not directly against a Contract as a whole. This data can be entered onto the Add/Edit Roles window, accessed from the Contract Add/Edit window. The figure entered must be to the nearest whole week.

If all three Hours fields (Hours Worked per Week, FTE Hours per Week and Weeks per Year) are 0, then the Hours section will not be exported.


	(
	(
	(
	(

	Payment Details

	Daily Rate
	The Daily Rate checkbox can be entered on the Contract Add/Edit window.


	
	(
	(
	

	Pay Scale
	All of the Payment fields must be added to a Contract as a whole, and cannot be added against individual Roles within a Contract.

Pay Scale may be entered on the Contract Add/Edit window.


	(
	(
	(
	

	Regional Pay Spine


	Regional Pay Spine may be entered on the Contract Add/Edit window.
	(
	(
	
	

	Spine Point
	Spine Point may be entered on the Contract Add/Edit window.


	(
	(
	
	

	Salary Rate
	Salary Rate may be entered on the Contract Add/Edit window.

If the Salary is £0.00, this assumes that no salary has been entered, and no Salary Rate will be exported.


	(
	(
	(
	

	Safeguarded Salary
	Safeguarded Salary may be entered by ticking the checkbox on the Contract Add/Edit window.


	(
	
	
	

	Additional Payments

	Additional Payment Category
	Multiple Additional Payments may be added to a Contract through the Contract Add/Edit window. An Additional Payment Category must be entered, as must an Additional Payment Date so that Integris knows which additional payments have occurred within the past year and hence which should be included in the return file.


	(
	(
	(
	

	Additional Payment Amount


	Additional Payment Amount must be entered on the Additional Payments Add/Edit window, accessed from the Contract Add/Edit window.
	(
	(
	(
	


A.3 Staff Absences

Staff Absence data is only exported for the Spring return, where this data module is chosen for inclusion.

For the pilot 2008 return, a partial year’s data is acceptable for Staff Absences, with most authorities advising schools to return the autumn term’s data. For subsequent return years, an entire calendar year’s data from 1st January through to 31st December is required. As some staff members with absences may have left the school during the course of the year, this may result in some Former Roll staff members being included in the return.

The following table describes each of the fields which forms part of this data module, and the SWF Census Categories for which the field is exported.

	School Workforce Field
	Where can I enter this data, and how is this data exported?
	Teachers – Directly Employed
	Teachers – Agency / Service Agreement
	Teaching Assistants
	Other Support Staff

	First Day
	First Day of Absence can be entered through the Data Entry > Record Staff Absences window.


	(
	(
	(
	(

	Last Day
	Last Day of Absence can be entered through the Data Entry > Record Staff Absences window.


	(
	(
	(
	(

	Working Days Lost


	Working Days Lost can be entered through the Data Entry > Record Staff Absences window, and should be entered to the nearest half day.
	(
	(
	(
	(

	Absence Category
	Absence Category can be entered through the Data Entry > Record Staff Absences window.


	(
	(
	(
	(

	Payroll Absence Category
	Payroll Absence Category is a free text entry field available on the Data Entry > Record Staff Absences window. Your Local Authority will give you guidance on what, if anything, should be entered into this field. If it is not required by your Local Authority, the field should be left blank.

	(
	(
	(
	(


A.4 Curriculum Details

The Curriculum Details data module forms part of the Autumn return, and is only to be extracted for Secondary schools who use a Timetabling system integrated with their school MIS system.

Data will only be exported for those schools who choose to include this data module, and who run the Integris Timetable module.

The following table describes each of the fields which forms part of this data module, and the SWF Census Categories for which the field is exported.

	School Workforce Field
	Where can I enter this data, and how is this data exported?
	Teachers – Directly Employed
	Teachers – Agency / Service Agreement
	Teaching Assistants
	Other Support Staff

	Subject Code
	This is the DCSF Subject code being returned to indicate how many hours during an average week the staff member spends teaching this subject.
This is determined by looking at the current master rota in the Integris Timetable module; locating those teaching sets which the member of staff teachers; examining whether they have an NC year attached to them; determining which subject they are linked to; and then returning the DCSF Subject associated with that Subject.


	(
	(
	(
	

	Hours
	This is the total number of hours during an average week on the master timetable rota which the staff member spends teaching this subject to this year group.

It is determined by looking at the teaching sets on the timetable, and working out the length of the periods from the period structure defined in Timetable > Parameters > Periods.


	(
	(
	(
	

	NC Year Group
	This is the Year Group attached to the teaching set. Where a subject is taught to a mixture of year groups, the Year Group should be entered as ‘M’ (mixed).


	(
	(
	(
	


A.5 Qualifications

The Qualifications data module forms part of the Autumn return. Qualifications need to be submitted as part of the School Workforce return for any Teaching Assistants who are involved in the teaching of mathematics and/or science, and for all Teachers whether they be directly employed or contracted through an agency. The DCSF will also be obtaining qualifications data from the GTC. Your Local Authority should be able to advise you on which qualifications data need to be entered into Integris, and which will be returned from the GTC.
The following table describes each of the fields which forms part of this data module, and the SWF Census Categories for which the field is exported.

	School Workforce Field
	Where can I enter this data, and how is this data exported?
	Teachers – Directly Employed
	Teachers – Agency / Service Agreement
	Teaching Assistants
	Other Support Staff

	Qualification Code
	For all qualifications entered through Staff Details > Qualifications, this exports the DCSF Qualification Type code.
	(
	(
	Only those involved in teaching Maths or Science
	

	Subject Code 1
	From the parameter Qualification Subject, this is the code entered against Subject 1 on the Staff Details > Qualifications list.


	(
	(
	Only those involved in teaching Maths or Science
	

	Subject Code 2
	From the parameter Qualification Subject, this is the code entered against Subject 1 on the Staff Details > Qualifications list.


	(
	(
	Only those involved in teaching Maths or Science
	

	Verified
	The verified checkbox appears for each qualification on Staff Details > Qualifications.


	(
	(
	Only those involved in teaching Maths or Science
	


The SWF fields Class of First Degree, Country of Origin and Date of Award are not returned from Integris. The DCSF does not require this data to be returned from schools, and it will only be collected for those qualifications received directly from the GTC.

A.6 Vacancies and Occasional Teachers

Vacancies and Occasional Teachers are only returned as part of the Spring (January) return.

	School Workforce Field
	Where can I enter this data, and how is this data exported?
	SWF Census Return

	Vacancy Post
	Vacancy Post can be entered through the Add/Edit Vacancy window, accessed from the Data Entry > Vacancies and Occasional Teachers window.


	(

	Vacancy Subject
	Vacancy Subject can be entered through the Add/Edit Vacancy window, accessed from the Data Entry > Vacancies and Occasional Teachers window. This field takes its values from the General > Parameters > DCSF Subject field.

	(

	Vacancy Tenure
	Tenure can be entered through the Add/Edit Vacancy window, accessed from the Data Entry > Vacancies and Occasional Teachers window.

	(

	Vacancy Temporarily Filled

	A Temporarily Filled checkbox is available on the Add/Edit Vacancy window, accessed from the Data Entry > Vacancies and Occasional Teachers window.
	(

	Vacancy Advertised
	A Vacancy Advertised checkbox is available on the Add/Edit Vacancy window, accessed from the Data Entry > Vacancies and Occasional Teachers window.

	(

	Numbers of Occasional Teachers
	The number of Occasional Teachers With Qualified Teacher Status, Without Qualified Teacher Status and With Qualified Teacher Status Unknown can be entered on the Data Entry > Vacancies and Occasional Teachers window.


	(
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