
PRIVATE AND CONFIDENTIAL
   Name    

   Address    

3 September 2007
RE:  Contract of Employment – Post of  Job Title  
Dear    Name   ,

I am pleased to attach two copies of the written statement of particulars that relate to your    permanent / fixed term     post of   Job Title  . This document forms the written statement of your terms and conditions of employment with the London Borough of Hackney.
Please note that by a direction of the Secretary of State dated 1 August 2002, the London Borough of Hackney entered into a contract with The Learning Trust to deliver educational services. Your employer however remains the London Borough of Hackney.

Please review the information for inaccuracies. If you know any information to be wrong, please contact me at your earliest convenience. If all the information is correct, please sign both copies of the contract in acceptance of the current terms and conditions of employment. The first copy of your statement of particulars is for your retention, the second is for the school, and will be kept on your personnel file.
If you have any queries regarding your contract, please do not hesitate to contact me. If you have been issued previously with a contract for your current job, please inform me immediately.
Yours sincerely,
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