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INTRODUCTION TO THE PACK

This pack is designed for staff who are working in the school setting delivering groups or services on the extended school programme who are

· On an honorary contract (volunteers or students on university placements)

· On a paid contract

· Providing the group or service as part of their role in the school

In June 2005, the Extended Schools Prospectus – Access to Opportunities and Services for All set out a core offer of services that all children should be able to access through schools by 2010.  

The core offer includes access to:

· a varied menu of study support activities such as homework clubs;

· high quality childcare provided on the school site or through local providers, with supervised transfer arrangements where appropriate, available 8am-6pm all year round for primary schools;

· parenting support including information sessions for parents at key transition points, parenting programmes run with the support of other children’s services and family learning sessions to allow children to learn with their parents;

· swift and easy referral to a wide range of specialist support services such as speech therapy, child and adolescent mental health services, family support services, intensive behaviour support and (for young people) sexual health services; and

· providing wider community access to ICT, sports and arts facilities, including adult learning.

Schools will need to work closely with parents, children and others to shape these activities around the needs of their community and may choose to provide extra services in response to demand.  

Data now needs to be kept on services provided by internal and external staff, students and/or volunteers on the extended school programme. Group and service records need to be kept by the school so that:

· Children’s progress can be monitored and group/ service efficacy assessed

· OFSTED can review what the school offers on its extended programme and whether or not it is analysed as effective

· The School Governors can refer to the data when contributing to and/or analysing the School Development Plan
· The school can ensure that staff with relevant experience/ qualifications are delivering the service. 
It is important, therefore, that the forms provided in this pack are fully completed and returned to the named Extended School Coordinator (At Shacklewell School this is Caroline Lee. Please return the forms to the A  Space office or A Space pigeon hole in the school staff room. )
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INFORMATION FOR TEACHERS, SCHOOL STAFF AND PARENTS/CARERS

Introduction to Extended Schools   In June 2005, the Extended Schools Prospectus – Access to Opportunities and Services for All set out a core offer of services that all children should be able to access through schools by 2010.  

The core offer includes access to:

· a varied menu of study support activities such as homework clubs;

· high quality childcare provided on the school site or through local providers, with supervised transfer arrangements where appropriate, available 8am-6pm all year round for primary schools;

· parenting support including information sessions for parents at key transition points, parenting programmes run with the support of other children’s services and family learning sessions to allow children to learn with their parents;

· swift and easy referral to a wide range of specialist support services such as speech therapy, child and adolescent mental health services, family support services, intensive behaviour support and (for young people) sexual health services; and

· providing wider community access to ICT, sports and arts facilities, including adult learning.

Schools will need to work closely with parents, children and others to shape these activities around the needs of their community and may choose to provide extra services in response to demand.  

Every Child Matters and Supports Schools Standards  High educational standards and well-being go hand in hand. Children succeed best when they are healthy, self-confident and well-motivated. Extending the range of services that schools can offer is crucial to making sure children and families are given the support they need to thrive. 

Why should schools do this?  Evaluation of the second year (school year 2004-5) of the national evaluation of full service extended schools, published on 19 September shows that extended services can have significant positive effects on children, adults and families including benefits for schools in terms of improvements on performance measures such as pupil attainment and exclusion rates. 

This builds on earlier evaluation from Ofsted (July 2006) which suggests that extended services are helping to enhance self-confidence, improve relationships, raise aspirations and lead to better attitudes to learning.  

What this means for parents/carers?  Parents/carers will have greater choice, flexibility, convenience and accessibility to help them balance family and work commitments.  The 8am -6pm offer allows greater flexibility for full or part time employment. Some parents/carers may choose to use home based carers who can also be part of the extended schools offer.  Working parents/carers on lower incomes, who are accessing childcare through their school, can benefit from claiming the childcare element of the working tax credit which can cover up to 80% of the costs. 

What this means for teachers?  Teachers will not have to deliver extended services themselves.  It is about working well with existing private and voluntary sector childcare providers and with support staff who wish to take up these opportunities. Extended services can help remove barriers to learning and give support to pupils with their non-educational problems, helping teachers focus on their core job of teaching.  Everyone who works in schools should enjoy a reasonable work/life balance. It may be appropriate that someone undertakes a co-ordination role.  
Working in Partnership   Many schools will choose to develop the core offer by working in partnership with existing local private or voluntary sector providers or by building on existing links with other local schools and working as a cluster. 

There is no expectation that teachers will deliver childcare although it may be appropriate that someone undertakes a co-ordination role.  TDA Development is taking a lead role in supporting schools through the development of extended services to ensure that it is consistent with the tenets of workforce reform.

The local authority is a key partner in supporting the development of extended services across the community and it is crucial to the success of the extended schools programme that at local level, there is close co-operation between partners working on education, childcare, children’s centres, health and other children’s services.  Providing quick and easy access to services such as health and social care means that problems getting in the way of children’s learning can be more easily dealt with.  Where families are involved in activities such as family learning, they become more involved in their children’s education, embrace new learning opportunities, and encourage their children to learn.

Funding:  To support schools in setting up and embedding their services, the Government has committed funding of £840 million over 2003-2008. This will be made available through each local authority as well as funding direct to schools.  The funding can be used flexibly to support schools to develop a sustainable model and to overcome barriers that they face that may prevent them from developing extended services.  In addition, £1.3 billion has been made available over the period 2006-08 for schools to support personalised learning during and beyond the school day, which will support access to extended services, especially for children from disadvantaged areas.

Developing and embedding access to extended services is a long term agenda.  This is about putting in place services that will last and provide continual benefits to children, young people and families over time.  Services should become sustainable either through charging for services such as childcare, and working with the Children’s Trust to develop links to appropriate agencies and professionals who will deliver their services in new ways through schools.
Support The Extended Schools Remodelling Adviser (ESRA) is the strategic lead for developing the extended schools vision within each local authority.  The ESRA is supported by the Training and Development Agency Development (TDAD) who are helping local authorities ensure that at school level, teachers are not taking on additional responsibilities and that the most appropriate person is engaged in developing and delivering extended services.  They have been working with governing bodies and others on workforce reform and will also be providing support and guidance for governors. 

ContinYou and 4Children – both charity organisations – also provide support to this agenda.  ContinYou provide technical support through the Extended Schools Support Service, and links to their broader expertise in health improvement, community regeneration and study support.  4Children provide expert advice on all aspects of childcare linked to extended schools, including delivery models and quality assurance programmes.  

Find out more

www.teachernet.gov.uk/extendedschools
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STAFF CONTRACT

Staff Details: 

Name  _____________________________________________________________________

Telephone __________________________________________________________________

Mobile + email ______________________________________________________________

Address  ____________________________________________________________________

Role in School (if applicable) _________________________________________________

Service Provision (eg. after school group; therapeutic service; social service; work with parents/carers)

 ____________________________________________________________________________

Terms and Conditions: (please tick)

____
Honorary Contract (volunteer: if through an agency or with an  

external agency, please name:    

_____________________________________________________________________

____
University Placement (please name the university + course: )


_____________________________________________________________________

____
Paid Post (please indicate which fund payment is drawn from + payment


method (eg monthly invoice; sessional payroll etc) 


______________________________________________________________________

Have you completed your Police Check Form? ____ Yes ____ No (Please ensure that you collect a form from the Extended School Coordinator.  You cannot start until the form has been received by The Learning Trust.)

Length of Contract:

Starting Date ___________________
  Finishing Date ______________________

____
Autumn Term  ____ Spring Term  _____ Summer Term ____ Holiday Project

STAFF SIGNATURE

  EXTENDED SCHOOL COORDINATOR
       
DATE

_____________________    ___________________________   ________
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STAFF REGISTRATION FORM

Staff Details: 

Name ______________________________________________________

Telephone __________________________________________________________________

Mobile + email ______________________________________________________________

Address  ____________________________________________________________________

Role in School (if applicable) _________________________________________________

Your qualifications (Please note what your personal and/or professional or training qualifications are that equip you to deliver your extended school service. You can attach a CV to this form if you choose to. )

___________________________________________________________________________________

Service Being Provided to the School(s) :

Name of group/ service _______________________________________________

Target group  (please tick)

____  Children:

Year group (s) _____________  School(s) ______________________________________________

______________________________________________________________________

____  Parents/Carers:

With Children in    ________________________________________________________

______________________________________________________ (school(s) 

____  Family Learning:

With  (year group) ______________  children in  _________________________________

______________________________________________________ (school(s) 

Details of Service Provision:

Day  _______________  Time _______________ Frequency __________________
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GROUP/ SERVICE PLANNING FORM

Please complete this form at the start of each term and return it to the A Space office.

Staff Name ___________________________________________________________________

Group / Service Provided ______________________________________________________

Frequency (weekly; fortnightly etc) _____________________________________________

Age Group Targeted __________________________________________________________

Room Required for Booking ____________________________________________________

Equipment Required __________________________________________________________

______________________________________________________________________________

Key Aims: 

Enhancing and Enriching the Curriculum:

Social/ Personal Development:

Emotional Development:

Community Aims:

Other: 
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GROUP/ SERVICE MONITORING FORM

Please complete this form at the end of each term and return it to the A Space office. 

Staff Name ___________________________________________________________________

Group / Service Provided ______________________________________________________

Frequency (weekly; fortnightly etc) _____________________________________________

Age Group Targeted __________________________________________________________
Indicate the key aims that your group/ service met: 

Enhancing and Enriching the Curriculum:

Social/ Personal Development:

Emotional Development:

Community Aims:

Other: 
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REGISTRATION FORM FOR CHILDREN AND YOUNG PEOPOLE 2006-2007

Please ensure that all sections are completed. Please print clearly. 

YOUNG PERSON’S DETAILS

Name  ______________________________________________________________________

Address:______________________________________________________________________

______________________________________________________________________________

School : ______________________________________________________________________

Year Group: _______________ 
    Teacher/Form tutor ____________________________

Date of Birth: ______________     Sex: (please tick)    Male _____    Female _____

PARENT/CARER’S DETAILS                                          

Name __________________________________________________________________________

Contact Telephone, Mobile and Email Numbers: __________________________________

_________________________________________________________________________________
Alternative numbers (e.g. Friend/relative)

Name:  ___________________________________ Tel No: ______________________________

Name: ____________________________________ Tel No: ______________________________

INFORMATION ABOUT YOUR YOUNG PERSON

Please give details of any medical condition requiring medical treatment: 

 _________________________________________________________________________________

Please give details of any special requirements: (diets, allergies, access needs, religious 

requirements) ___________________________________________________________________

__________________________________________________________________________________

Any additional details you feel would be useful: ____________________________________

__________________________________________________________________________________

COLLECTION ARRANGEMENTS:  Primary School pupils are not allowed to go home alone unless written consent is given by the  parent/carer. All young people must be collected promptly and signed out.  If a young person is not collected on two or more occasions, staff reserve the right to take him/her off of the group register. 

Is your child allowed to go home by her/himself?    YES (        NO ( 

If not, please name the person/s that will be collecting your child: 

___________________________________________ Tel No ___________________________________

PLEASE NOTE  Signing this form confirms that you agree to the following: 

Publicity Material:  Extended School Services are being documented and evaluated by the government and local agencies. By signing this form, you are agreeing that your child can appear in photographs, film footage, interviews, learning resources or publicity material that may be generated by the Extended School group your child is attending.  (Please note that you will be notified if the material produced is to be used in national coverage.)

Medical Emergencies: By signing this form, you are agreeing that, if you cannot be reached,  Extended School  staff can comply with medical authorities in the unlikely event of an emergency that involves your child being taken to hospital to receive treatment.

Accidents:  Young people attending extended school groups are encouraged to wear suitable clothing especially for sports, drama and dance. Should any injury or mishap occur as a result of your child not wearing the appropriate clothing, Extended School Staff cannot accept responsibility for accidents. 

Declaration:  I have read the information provided above and give permission for my child to participate in the Extended School programme.

Signed: _______________________________Name (PRINT): _______________________________ 

Relationship to young person: _________________________Date: ________________________

ETHNICITY QUESTIONNAIRE:  To ensure that all young people have equal access to Extended School Services, you are asked to indicate your child’s ethnicity. This information is required for the purpose of monitoring only. Please tick one box only or  write your child’s ethnicity  where it says ‘Any other’.  Thank you. 

White        

Albanian □

English □

Greek/Greek Cypriot □

Gypsy/Roma □

Irish □

Scottish □

Traveller or Irish Heritage □

Turkish □

Turkish Cypriot □

Welsh □

White Eastern European □

White Western European □

White other (please state) □
Mixed

White and Black Caribbean □

White and Black African □

White and Asian□ 

Any other mixed background (please state) □

Asian or Asian British

Indian □

Pakistani □

Bangladeshi □

Any other Asian background (please State) □  

Black or Black British

Caribbean □

Angolan □

Congolese □

Ghanaian □

Nigerian □

Sierra Leonean □

Somali □

Sudanese □

Other Black African □

Any other Black background (please state) □

Any other Ethnic Group

Afghan □
Kurdish □

Latin/South American/Central American □

Vietnamese □

Chinese □

Jewish □

Any other Ethnic Group 
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REGISTRATION FORM FOR PARENTS/CARERS 2006-2007

Please ensure that all sections are completed. Please print clearly. 

PARENTS/CARERS’ DETAILS

Name  ______________________________________________________________________

Address:______________________________________________________________________

______________________________________________________________________________

Contact Telephone, Mobile and Email Numbers: __________________________________

_________________________________________________________________________________
YOUR CHILD’S DETAILS 

School : ______________________________________________________________________

Year Group: _______________ 
    Teacher/Form tutor ____________________________

Date of Birth: ______________     Sex: (please tick)    Male _____    Female _____

INFORMATION 

Please give details of any medical condition requiring medical treatment: 

 _________________________________________________________________________________

Please give details of any special requirements: (diets, allergies, access needs, religious 

requirements) ___________________________________________________________________

__________________________________________________________________________________

Any additional details you feel would be useful: ____________________________________

__________________________________________________________________________________

PLEASE NOTE  Signing this form confirms that you agree to the following: 

Publicity Material:  Extended School Services are being documented and evaluated by the government and local agencies. By signing this form, you are agreeing that you can appear in general photographs, film footage, interviews, learning resources or publicity material that may be generated by the Extended School group you are attending.  (Please note that you will be notified if the material produced is to be used publicly.) 

Medical Emergencies: By signing this form, you are agreeing that Extended School  staff can comply with medical authorities in the unlikely event of an emergency that involves you being taken to hospital to receive treatment.

Accidents:  All participants attending extended school groups are encouraged to wear suitable clothing especially for sports, drama and dance. Should any injury or mishap occur as a result of you not wearing the appropriate clothing, Extended School Staff cannot accept responsibility for accidents. 

Declaration:  I have read the information provided above

Signed: _______________________________Name (PRINT): _______________________________ 

Date: ________________________

ETHNICITY QUESTIONNAIRE:  

To ensure equal access to Extended School Services is monitored, you are asked to indicate your ethnicity. This information is required for the purpose of monitoring only. Please tick one box only or  write your  ethnicity  where it says ‘Any other’.  Thank you. 

White        

Albanian □

English □

Greek/Greek Cypriot □

Gypsy/Roma □

Irish □

Scottish □

Traveller or Irish Heritage □

Turkish □

Turkish Cypriot □

Welsh □

White Eastern European □

White Western European □

White other (please state) □
Mixed

White and Black Caribbean □

White and Black African □

White and Asian□ 

Any other mixed background (please state) □

Asian or Asian British

Indian □

Pakistani □

Bangladeshi □

Any other Asian background (please State) □  

Black or Black British

Caribbean □

Angolan □

Congolese □

Ghanaian □

Nigerian □

Sierra Leonean □

Somali □

Sudanese □

Other Black African □

Any other Black background (please state) □

Any other Ethnic Group

Afghan □
Kurdish □

Latin/South American/Central American □

Vietnamese □

Chinese □

Jewish □

Any other Ethnic Group
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ATTENDANCE RECORD

Group/ Service:  ________________________________________________________________________ 

School(s):  ______________________________________________________________________________

Group/ Service Provider:  _________________________________________________________________

Group/ Service Dates: ____________________________________________________________________
This form covers a six week period. Please complete the dates at the top of the unmarked columns.  Tick if the participant attends, write DNA if participant did not attend and did not contact you or write AN if you had advance notice that the participant would not attend.  Please return this form to the A Space office at the end of each half term. Thank you. 

	NAME + indicate  if pupil/child is

FSM (Free School Meals)

SEN, CP and/ or EAL 
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PERSONAL TARGET FORM FOR CHILDREN AND YOUNG PEOPLE

To be completed at the start of the group programme.

Group:  

Group Leader:

Group Dates: 

Now that you are starting this group, what are you looking forward to?

What do you think you will learn?

What are you most nervous about? (Starting any new experience will bring up feelings for everyone. We may, for example, be nervous about talking in a group or about trying something out that we fear may not work. )

What are your three most important goals in attending this group? (You may have signed up because you want to learn a new skill, make new friends or find a new interest. Your goals can relate to any aspect of participating in the group. For example, you might want to speak more openly if you are shy. Or perhaps you want to practice giving others a turn if you are usually outspoken. )
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PERSONAL TARGET FORM FOR PARENTS/CARERS

To be completed at the start of the group programme.

Group:  

Group Leader:

Group Dates: 

Now that you are starting this group, what are you looking forward to?

What do you think you will learn?

How do you think attending this group will help your children and/or you in your parenting role? 

What are you most nervous about? (Starting any new experience will bring up feelings for everyone. We may, for example, be nervous about talking in a group or about trying something out that we fear we may not be very good at.)

What are your three most important goals in attending this group? (You may have signed up because you want to learn a new skill, meet new people or find a new interest. Your goals can relate to any aspect of participating in the group. For example, you might set a goal of speaking out in a group setting  if you are usually shy around others. Or you may wish to commit to improving your confidence or self-esteem.)
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FEEDBACK + EVALUATION FORM FOR CHILDREN AND YOUNG PEOPLE

To be completed at the end of the group programme.

Group:  

Group Leader:

Group Dates: 

What did you enjoy most about the group?

What do you think could be improved?

What are the three most important things you learned from taking part in the group?

1

2

3

Please provide further comments below:

What group would you like to enrol for next?

EXTENDED SCHOOL SERVICES creating communities and opportunities
FEEDBACK + EVALUATION FORM FOR PARENTS/CARERS

To be completed at the end of the group programme
Group:  

Group Leader:

Group Dates: 

What did you enjoy most about the group?

What do you think could be improved?

What are the three most important things you learned from taking part in the group?

1

2

3

How did your participation in this group help your child? 

What groups or services would like to be offered for parents/carers?

Produced by A SPACE in partnership with The Learning Trust, Hackney


