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Individual Racist Report Form                  
(Complete 1 sheet for each incident)

If adults are involved - do not investigate.  Complete a Confidential Initial Report Form.

If the incident is a grievance between staff – use the Staff Grievance Procedure.
Date of incident:                                              Date of initial action:

	Reported by:


	Dealt by
	School

	Name of perpetrators(s)

Total number: 

M:              F: 

Class/Year group:

Ethnicity:


	Name of victim(s)

Total number: 

M:                F:

Class/Year group:

Ethnicity
	Location

Lessons         Break
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On route         Other
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Type of incident (please tick)            e.g. Verbal abuse – comments which are:

offensive jokes; inciting; vicious/threatening; name calling; ridiculing differences
	Verbal abuse


	Refusal to co-operate with another pupil or adult



	Abuse of personal property 
	Violence
	Graffiti
	Other (please specify)


Tick, if after investigation the incident was determined to not be racial.
	Type of action taken with each perpetrator(s)
	Type of action taken with each victim(s)

	Immediate discussion
	
	Reassurance by staff/staff support
	

	Member of SMT involved


	
	Encourage peer group support
	

	Parent involved


	
	Parental involvement


	

	Exclusion


	
	Other agency involved  (please specify)
	

	Other agency involved (please specify)
	
	
	



Nature of incident and how it came to light ___________________________________

________________________________________________________________________

________________________________________________________________________

Action taken with perpetrator(s) _____________________________________________

Support provided to the victim(s)  ____________________________________________

_________________________________________________________________________

Outcome/recurrent/further action ____________________________________________

_________________________________________________________________________

 Any additional comments  (include if repeat perpetrator/victim) __________________

_________________________________________________________________________
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